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1. O61mue moJioKeHU

1.1. "TlonoxxeHue 00 3JIEKTPOHHOM KiaccCHOM >XypHane" (manee — IlojokeHue) cocTaBieHO Ha
OCHOBaHWU THMchMa MmuHOOpHayku Poccum ot 15.02.2012 Ne AB-147/07 "O wmerogumdeckux
PEKOMEHIAIIMAX 10 BHEAPEHUIO CUCTEM BEJICHUS KYPHAJIOB YCIIEBAEMOCTH B SJIEKTPOHHOM BHUJIE».
1.2. DneKTpOoHHBIN KypHAaJI ABJISETCS TOCYIapCTBEHHBIM HOPMAaTUBHO-()UHAHCOBBIM JIOKYMEHTOM U
BEJICHUE €r0 00s3aTENIbHO TSl KaX/I0T0 YYUTENs U KJIACCHOTO PYKOBOJAUTEIIS.

1.3. DJIeKTpOHHBIM KJIACCHBIM JKYypHAJIOM Ha3blBaeTCsd KOMIUIEKC IPOTrPaMMHBIX CPEJCTB,
BKJTIOUAIOIUi 6a3y JaHHBIX U CPEJCTBA HOCTYIA K HEl.

1.4. DAeKTpOHHBIN KJIACCHBIN JKypHa CIY>KUT JUIsl pELICHUs 3a]a4, OIMCAHHBIX B 1. 2 HACTOSAILETO
[Tonoxenus.

1.5. Hacrosimee Ilonoxkenue ompezenser MOHATHS, €W, TpeOOBaHUS, OpraHU3alMI0 U padoTy
NEKTPOHHOTO KJIACCHOTO ypHaJla IIKOJIBI.

1.6. DneKTpOHHBIN )KypHAJ T0JKEH MOJAEPKUBATHCS B aKTyaIbHOM COCTOSIHUU.

1.7. Ilonmp30BaTensiMu 3JIEKTPOHHOIO JKypHalla SIBJISIFOTCS: AAMHHHMCTpALUs LIKOJIBI, YYHUTE,
KJIACCHBIE PYKOBOJUTEIH, YIEHUKH U POJIUTEIIN.

1.8. DneKTpOHHBIH KypHaJ SABIAETCS YacThbi0 HHPOPMALIMOHHON CUCTEMBI LIKOJIBI.

2. 3apauu, pemaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI0 KJIACCHOI0 ’KypHaJIa

ONexmponHbLIL HCYPHAT UCNOIb3YEMCsL 0TI peUleHUsl CIe0YIOUUX 3A0ay.

2.1. XpaHeHue JaHHbBIX 00 YCIIEBAEMOCTH M MTOCEUIAEMOCTH yUaluXcsl.

2.2. BeiBon uHpOpMaIK, XpaHsiencs B 6a3e JaHHBIX, HA OyMa)KHbII HOCUTENb 1)1 OOpMIIEHUS
B BUJI€ JOKYMEHTA B COOTBETCTBHHU C TPEOOBAaHUSIMHU POCCUHCKOTO 3aKOHOJIaTENILCTBA.

2.3. OnepaTuBHBIA JAOCTYN K OIIEHKAM 3a BECh IEPUOJ BEIEHHUS >KypHajla IO BCEM IpeaMeTaM B
mo0oe Bpemsl.

2.4. ABTOMaTu3anus co3gaHus MEPUOIUIECKIX OTYETOB YUUTENeH U aJMUHUCTPAIIH.

2.5. CBoeBpeMeHHOe MH(POPMUPOBAHUE POJUTEIECH MO BONPOCAM YCIIEBAEMOCTH M MOCEIAeMOCTH
X JeTeM.

2.6. KoHTponb BBINOJIHEHUSI 00pa30BaTEIbHBIX MPOTPaMM, YTBEPXKIECHHBIX Y4eOHBIM IJIAHOM Ha
TEKYIIUH y4eOHBIN To/1.

2.7. Co3nanue enuHON 0a3bl KaJeHIAPHO-TEMATHYECKOrO IUIAHMPOBAHHUS MO BCEM Y4eOHBIM
MpeMeTaM | MapaiessiM KJI1acCoB.



2.8. Coznanue U peanu3anus IMCTaHIMOHHBIX Y4eOHBIX KYPCOB.

2.9. Pa3paboTka u MpOBEACHUE TUAarHOCTHYECKUX U TECTOBBIX padOT € IEIBI0 TPOMEKYTOUHOTO U
HUTOTOBOI'O KOHTPOJIS.

2.10. ABromaTru3aius Co3/laHusl MPOMEXYTOUHBIX U UTOTOBBIX OTYETOB YUHUTEJICH-NPEAMETHUKOB,
KJIACCHBIX PYKOBOAMUTENIEH U aIMUHUCTPALIUU.

2.11. OOGecrieueHne BO3MOXHOCTH TMPSMOTO OOMIEHUS MEXAY YYUTEISIMH, aJIMUHUCTpaIueH,
POAUTENIAMH U YHAIIUMHCS BHE 3aBUCUMOCTH OT UX MECTOIIOIOKECHHUSI.

3. [IpaBuia v NOpsiAOK PadoThI € 3JIEKTPOHHBIM KJACCHBIM KYPHAJIOM
3.1. mxenep no kommbioTepam ycranaBinuBaeT [10, HeoOxoaumoe it paboOThl 3JIEKTPOHHOIO
KypHaia, u obecrieynBaeT Hajyiexamiee (pyHKIIMOHNPOBAHUE CO3JaHHOI MPOrpaMMHO-aNIapaTHON
CpeIbl.
3.2. Honbp30oBaTenu NOAYYAIOT PEKBU3UTHI JIOCTYNA K SJICKTPOHHOMY JKYPHAIY B CIEAYIOIIEM
HOPAJIKE:

* VYuuTens, KJIACCHbIE PYKOBOIMTEIH, aJMHHUCTPAIUS MOJIY4YalOT PEKBU3HUTHI JOCTyNa Y

agMuHUCcTpaTopa K.

* Poautenu u yqammecs caMOCTOSITEIILHO PETUCTPUPYIOTCS B cucteMe DXK/D]1.
3.3. KnaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3aMOJHAIOT KYPHANI M CIEAAT 3a JOCTOBEPHOCTHIO
JTAHHBIX 00 YYaIlIUXCsl U UX POAUTENSIX B COOTBETCTBUU C HHCTPYKIIHEH.
3.4. Yuurens akKypaTHO W CBOEBPEMEHHO 3aHOCIT JaHHbIE 00 y4eOHBIX IporpamMmax M HX
MPOXOXKICHHH, OO0 YCIIEBa€MOCTH ¥ TIOCEIAeMOCTH YYalIMXCs, JOMAIIHUX 33aJaHUsAX B
COOTBETCTBUH C UHCTPYKLIHEH.
3.5. 3amMectutenu aupekTopa HKoJbl 1o YBP ocymiecTBiser nepuoauMyecKuil KOHTpPOJIb 3a
BEJICHUEM AJIEKTPOHHOIO JKypHaja, COJEepKalliil MPOLEHT yJ4acTusi B paboTe, MPOLEHT YJalluxcs,
HE MMEIOMINX OIICHOK, MPOICHT YYaIlINXCsl, UMEIOIINX OJHY OIEHKY, 3alHCh JTOMAIITHETO 3aaHHs,
y4eT MPOoiICHHOT0 Y4eOHOTO MaTepuana.
3.6. Pogurenn um ydamiyecs MMEIOT JOCTYI TOJBKO K COOCTBEHHBIM JaHHBIM M HCIIOJIB3YIOT
ANEKTPOHHBIN KYPHAJ IJIsl €r0 MPOCMOTPa B COOTBETCTBUU C UHCTPYKIUEH.

4. IIpaBa, o0s13aHHOCTH
4.1. [Ipaga:
4.1.1.Bce monp3oBaTeNnd HMEIOT TMPaBO JOCTyMa K DJICKTPOHHOMY KypHAIIy €XEIHEBHO H
KpPYTJIOCYTOYHO.
4.1.2.Bce monbp3oBaTeny UMEIOT IPABO Ha CBOEBPEMEHHBIE KOHCYIBTAIMU TI0 BOMPOCaM paboTHI ¢
ANEKTPOHHBIM )KYPHAIIOM.
4.1.3. Tlo pe3ynbpTataM MPOBEPKH aIMUHUCTPATOP, YYUTENS U KIIACCHBIE PYKOBOJUTENH BIpPaBe
paccUYMTHIBaTh Ha MPEMHUAIBHOE BO3HATPAXKICHHE 110 UTOTaM Y4€OHBIX TIEPHUOIOB.
JIMpeKTop MIKOJIbI UMEET MPaBo:
* Ha3nauaTh COTpYIHHUKOB IIKOJIBI HA UCTIOJHEHHS 00S3aHHOCTEH B COOTBETCTBUU C JIAHHBIM
MOJIOKEHUEM;
* (OO6o3Ha4aTh TEMBI JJIsI OOCYXKIEHHUS, Kacarolrecs: y4eOHO-BOCIUTATEILHOTO Mpolecca, U
mpoliecca yrnpaBJeHUs IKOJIOH;
» IlyGnmkoBaTh MpUKa3bl U MOJOKEHUS, U31aBAEMBIE B IIKOJIE, B pa3jene «JlOKyMEeHTHI.
3amecTtuTens aupekTopa no YBP umMeer npaso:
* Jlomydath CBOEBPEMEHHYI0 WHIWBHUIYAIbHYIO KOHCYJbTAllMIO IO BOMpocaM paboThI C
ANEKTPOHHBIM KYPHAIIOM;
*  OO6cyxnaTh m00YI0 TeMy, Kacalollyrcs y4eOHO-BOCTIMTATEIBHOTO TIpoliecca, W Ipoliecca
yIPaBICHUS IKOIOM;
* BecTu TUYHBIN YIEKTPOHHBIN TOPT(OITHO.
Anmunanctpatop no 9K/9]/1 umMeeT npaso:
*  OO6cyxnaTh m00YI0 TeMy, Kacalollyrocs yueOHO-BOCITUTATEIHFHOTO Tpollecca, W Impoiecca
yIPaBICHUS IKOIOM;




CocTaBndTh MNpEACTAaBICHUE [AUPEKTOPY IIKOIY Ha IMPEMUPOBAHUE YUYUTENIEH IO
pe3yabTataM paboThl C EKTPOHHBIM XKYPHAJIOM.

HmxeHep 10 KOMOBIOTEpaM UMEET IPaBo:

OO6cyx1aTh U BHOCUTH NPEIIOKEHUS 110 YAYYIICHHIO PAa0OThI C 3JIEKTPOHHBIM KYPHAJIOM U
JTHEBHUKOM

ThI0TOpP HMEET IIPABO:

OO6cyxaaTh 1 BHOCUTH MPEATIOKECHUS 10 YIYULIICHUIO pabOTHI C 3JIEKTPOHHBIM KYPHAJIOM U
JHEBHUKOM.

y‘-II/ITeJIB-HDeZ[MeTHI/IK HNMCECT IIpPaBo.

[TonydyaTs CBOEBpEMEHHYIO KOHCYJIBTAllMIO IO BOMpOCaM pPa0OThl € 3JIEKTPOHHBIM
KYpHAJIOM;

@®opMHUpOBaTL CBOM JJIEKTPOHHBIE Y4YEOHBIE KYpPChl, HTOTOBBIE, IPOMEXKYTOUHBIE H
CpPE30BbIE TECTOBBIE PA0OTHI U UCNOIb30BATh UX IPU IPOBEJECHUH YPOKOB;

O6cyxnarh 100y TeMy, Kacarollylocs yu4eOHO-BOCHUTATEIBHOrO IMpoliecca U Ipolecca
YIPABJICHUS ILKOJION;

OO6cyx1aTh 1 BHOCUTH NPEINIOKEHUS 110 YAYYIICHUIO Pa0OThI C 3JIEKTPOHHBIM KYPHAJIOM U
JTHEBHUKOM;

[Ipu cBOEBpeMEHHOM, MOJHOM M Kaye€CTBEHHOM 3aIlOJIHEHHHM 3JIEKTPOHHOIO >KypHasla
dbopmupoBaTth OTUeTHl MO paboTe B DIEKTPOHHOM Bujae: KaneHmapHO-TeMaTHUECKOe
IaHupoBaHue; MToru ycneBaeMocTd Mo mpeaMeTy 3a y4eOHbI nmepuo; OT4eT yuurens-
MIpeIMETHUKA 10 OKOHYAHUU Y4EOHBIX IEPUOJIOB U UTOTOBBIIA;

CoznaBaTh ¥ MyOTUKOBATH OOBSBICHUSI HAa QJIEKTPOHHOMN J0CKE OOBSBICHHIA,

Bectu THUHBIN 3IEKTPOHHBINA TOPTHOIIHO.

KiaccHBII pYKOBOIUTEIL UMEET OPABO:

[TonydyaTe CBOEBpEMEHHYIO KOHCYJBTAI[MIO IO BOMNpPOcaM pabOThl € 3IEKTPOHHBIM
KYpHAJIOM;

O6cyxnare 100y TeMy, Kacarollylocs yueOHO-BOCHUTATENBHOIO IMpoliecca W Ipoliecca
YIPaBJICHUS IIKOJION;

IIpy CcBOEBpEMEHHOM, MOJIHOM M KadeCTBEHHOM 3allOJIHEHUU JJIEKTPOHHOIO >KypHaja
YUUTEISIMU-TIPEAMETHUKaMH (POPMUPOBATH OTYETHI IO paboTe B 3JIEKTPOHHOM Buje: OTuer
0 TMocemaeMocTd kiacca (mo Mecauam); IlpeaBapuTenbHBIE  OTYET  KJIACCHOTO
pykoBoauTeNs 3a yueOHbIN nepuo; OTUeT KJIacCHOTO PYKOBOAMTENS 32 YU€OHBIN MepHo/;
Htornm ycmeBaemMocTH Kiacca 3a yueOHbI mnepuoxa; CBoaHas BEJOMOCTb —ydeTa
ycrneBaeMocTu o0yuaromuxcs kiacca; CBoHas BEIOMOCTb y4yeTa IMOCEIIaeMOCTH.
®opmupoBath npu HeobxomumocTH «MHPOpMAlMOHHOE NHCBMO JUIS POJUTENEH» B
OyMa>KHOM BHUJI€ ISl BKJIEUBAHUSI B OOBIYHBIN JHEBHUK O0YUYaIOIIEeTOCs;

Co3pnaBath 1 MyOIMKOBaTh OOBSBICHHS HA 3JIEKTPOHHOM TOCKe 00BIBIECHU;

Bectu nuuHbIi 351€KTPOHHBIN TOPTGHOIIHO.

4.2. O0A3aHHOCTH:
JIupexTop MIKOAEI 00sI3aH:

Pa3paOaTbiBaTh M yTBEp)KJaTb HOPMAaTHUBHYIO U HMHYIO JoKyMmeHTanuio OY 1o BeaeHHIo
DK/D[;

OcymiecTBiATh KOHTPOJIb 3a BegenneM DXK/D /1 He pexxe 1 pa3a B 4eTBEpTb.

Co3znaTth Bce HEOOXOIUMbIE YCIOBUS I BHEIPEHUS U o0ecriedueHus paboThl 3J1€KTPOHHOTO
KypHasa B yueOHO-BOCIIMUTATEIILHOM IIPOLIECCEe U MPOLECCe YIPABICHHS IIKOJIOMH;
[IpenycMmarpuBaTh JEHEKHOE BO3HATPAKICHUE YUUTEIEH M KJIACCHBIX PYKOBOJMUTENIEH B
cllyyae JOJDKHOTO MCIIOJHEHMS MPaBMII U MOPsIIKa paboThI € AIEKTPOHHBIM KypHAJIOM MPH
Ha4YKMCIEHUH PEMUH, C YUETOM UX Harpy3Ku Mpu paboTe ¢ CUCTEMOI.



Jamecturenu aupekropa no YBP 06sa3aHbI:

CoBMeCTHO ¢  JpYrMMH  aJMUHHCTPAaTHBHBIMH  COTPYIHHKaMH  pa3padaThIBaTh
HOpMaTHUBHYIO 0a3y y4yeOHoro mporuecca mis BeaeHus DXK/DJ1 s pa3menienus Ha caifte
oY;

@®opMupoBaTH paclUCaHME 3aHATUH IO KjaccaM, y4YUTeIsIM M KaOMHeTaM B Hayale
yueOHoro rona. [Ipu HeoOX0MMOCTH TIPOBOUTH KOPPEKTUPOBKY pacIIMCaHNUS;

[TpoBepATh HaMMUKE KaJIEHAAPHO-TEMAaTHYECKOTO IIAHUPOBAHUS B JIEKTPOHHOM JKypHae
IIKOJIBl y YYUTENEH IPeIMETHIKOB 10 Hadana y4eOHOTo roja;

KoHTponupoBath CBOEBPEMEHHOCTb 3allOJIHEHUsS SJIEKTPOHHOTO >KypHAJla yYUTEISMU-
NpeAMETHUKaMH W KIACCHBIMU DPYKOBOIUTEISIMH C TMOMOIIbI0 «OTuera o JOCTyNe K
KIJIACCHOMY >KYpPHAILY»;

Co3naBatph U MyOJIIMKOBAaTh OOBSBICHUS HA JIEKTPOHHOHN JOCKE OOBSIBICHHH O BPEeMEHH U
MeCTe KJIACCHBIX COOpaHWi, HW3MEHEHHMSX B PACIUCAHUM M JAPYrod OINEepaTUBHOU
UHOPMAIHH TSI YYUTENEH, YYCHUKOB U POTUTENCH;

AHanu3upoBaTh  JaHHBIE 10  pe3yJbTATUBHOCTM Y4eOHOro Tmpolecca U, IpH
HE0OX0MMOCTH; (OPMUPOBATH HEOOXOIMMBIE OTYETHl B OyMa)KHOM BHUJE IO OKOHYAHUIO
Y4eOHBIX IEPUOJIOB.

Anmunaucrparop 1o DK/ o6sa3aH:

OpranuzoBath BHeapeHue DXK/D/] B 001meo0pa3oBaTeIbHOM yUpEKICHUH,

Pa3zpaboTarth COBMECTHO C aJMHHHUCTpAIMCH IIKOJbI, HOPMATUBHYIO 0a3y IO BEICHHIO
DXK/DM;

OOecnieunTh BCEX IMOJIb30BATEIICH PEKBU3UTAMHE JIOCTYIIA K DJIEKTPOHHOMY XypHaiy. Bectu
0a3y IaHHBIX MOJIL30BATEIICH U CTATUCTHKY PAOOTHI C AJIEKTPOHHBIM )KYPHAJIOM;
KonTtponupoBarh paboTy ¢ JIEKTPOHHBIM YPHAJIOM BCEX YYACTHHKOB 00pa30BaTEIIbHOTO
rpouecca: aAIMUHACTPALIMHI, YUUTEIIEH, YYEHUKOB U UX POAUTENEH;

OOecnieunBaTh CBOCBPEMECHHYIO KOHCYJIBTAI[MIO IO BOMpPOCaM pabOThl C AJIEKTPOHHBIM
KYpHAJIOM;

[TpoBOIUTH IIKOJILHBIC CEMHHAPHI, HAITPABIICHHBIC HA U3YUYEHHE BO3MOXKHOCTEH M CIIOCOO0OB
paboOTHI € AIIEKTPOHHBIM JKYpHAIIOM;

[TonnepxuBaTh CBA3b C POJUTEISIMH M OCYILECTBJIATH HEOOXOJMMbIE KOHCYJBTAIMHM IO
BOTIPOCaM TOAKIIOUEHHS U Pa0OTHI C 3JIEKTPOHHBIM KYPHAIOM

PasMemate Ha IIKOJIBHOM CcaiiTe HOPMAaTHMBHO — IPaBOBBIE JIOKYMEHTHI IO BEICHMIO
) \VC)I

PasMemate Ha caiiTe 0011€00pa30BaTENbHOIO YUPEKACHUS HMHCTPYKIUIO MO pabore ¢
OXK/D]1 niis y4eHUKOB, pOAUTENeH (3aKOHHBIX MPEJICTABUTEINECH ), TIEJarOroB.

HrxeHep 1o KOMIbIOTEPaM 00s13aH:

ObecnieunTs Mephl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO IEKTPOHHOIO KypHAaa;
KonTtponuposats paborocrnocobHocTh cuctemsl DK/ /1;

OcyIiecTBIATH CBSI3b CO CYKOOM TEXHUUECKOU MOAIepKKU pazpadotunka DK/ /1;
Omnpenensaty Touku skcrayaTauun 2XK/OJ[ (B ciydae HEZOCTaTOUHOW TEXHUYECKOH
ocHamenHoctu OY).

TeroTOp 00s13aH:

OpranuzoBats BHeApenue DXK/J/] B OY;

PazpaboTaTte COBMECTHO € aJAMMHHUCTpAIMEN IIKOJbI, HOPMATHBHYIO 0a3y MO BEJICHHIO
DXK/D/;

ObecnieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIIMIO IO BOMpocaM padOThl C 3JIEKTPOHHBIM
KYpHAJIOM;

[TpoBOIUTH MIKOJIbHBIE CEMUHAPHI, HAIIPABJICHHbBIE HA 3YUYEHHE BO3MOKHOCTEH U CIIOCOO0B
paboTHI € NIEKTPOHHBIM JKYPHAJIOM;

PasMemate Ha IIKOJBHOM CaiiTe HOPMAaTHBHO — IPABOBBIE JIOKYMEHTHI IO BEICHMIO
DX/ [;



Pazmemare Ha caiite 00mIC00pa30BaTENBHOTO YUPEXKICHHS HHCTPYKLHUIO IO padoTe ¢
OXK/D]1 niis y9eHUKOB, pOIUTENCH (3aKOHHBIX MPEACTABUTENCH ), TI€IaroroB;

Ob6ecneunTs Mepbl 110 OecniepeboitHOMY () YHKIIMOHHUPOBAHMIO JIEKTPOHHOTO JKYypHAIIa;
Kontpommposats padboTocniocooHoCTh crctembl DK/D/;

KitaccHblil pyKOBOIUTENL 0053aH:

IIpoxoaute 00yuyeHMs Ha HIKOJbHBIX CEMHHApaX, HalpaBJIEHHBIX HAa H3y4y€HHUE NPHUEMOB
paboThI € ANEKTPOHHBIM JKYpHAIIOM;

3anoyHATh U CHEIUTh 33 aKTyaJbHOCThIO JaHHBIX 00 OOy4aroIIMXCsl CBOEro Kjacca M UX
POIUTENSAX;

KonTtponmpoBaTh cBOeBpeMeHHOE (€XeHEeAeIbHOE) 3amonHeHue 0a3pl gaHHbIX IK/D]1 00
00yJaroImuxcs yYUTeIAMHU-TIPEIMETHUKAMU; BECTH MOHUTOPHHT YCIIEUTHOCTH O0yUeHHS;
WHCTpYKTHPOBATh YYalIUXCs U UX POAMTENEH 10 BollpocaM peructpauuu B O/1;
OpranusoBaTh cOOp KOMIUIEKTa JOKYMEHTOB IO OOECIIEYEHHIO 3aKOHOAATEIbHBIX
TpeboBaHUH O 3aIKTe MepcoHANBHBIX JaHHBIX ([1JIH);

BHocuTh B 3JEKTPOHHBIA >KypHal (aKThl MPOIyCKa 3aHATUH OOydYaroIMMHUCS IO
YBa)KUTEJIbHOW IPUUMHE;

ExeHenelbHO  KOPPEKTHPOBATH BBICTABICHHBIE YUUTENSIMH MPEIMETHUKAMHU  (DaKThI
IPOIYyCKa 3aHATUH 00yUaroIUMuUCs;

OnoBewate poAuTeNel HEYCHEBAIOLIUX O0yJaromMxcs, OOydyaroluXcs, MPOIYCKaIOIIUX
3aHATHS 110 HEYBAKUTEIbHON PUYHHE;

[IpoBoauTh 0OydeHuUE JUIsl YUEHUKOB M POJUTENEN (3aKOHHBIX IpeICTaBUTeNe) o padoTe
c DXK/D;

OpranuzoBath 0oOMeH uH(popManued ¢ OOydYaloIUMUCH U POAUTENAMHU (3aKOHHBIMU
IPEJCTaBUTEIISIMU);

OcymiecTBIATh KOHTPOJIb JOCTYIA POAUTENEH 1 00yJarOIIUXCsl.

YunuTenb-npeIMETHUK 00s13aH:

HpOXOI{I/ITB O6y‘ICHI/I$I Ha HIKOJIBHBIX CEMHHAapax, HaAIpaBJICHHBIX Ha M3Y4YCHHC IIPUCMOB
paboThI C ANEKTPOHHBIM JKYPHAJIOM;

3anoiaHATh 3JIEKTPOHHBIN KypHaJl HEMOCPEICTBEHHO HAa YPOKE MJIM OTCPOYEHO HE MO3]HEE
yeM uepe3 3 yaca IOClie OKOHYAHUS 3aHATUH OOydyarouuxcs KaKIOro THS B TOYKaxX
skcmuryaTaruu DXK/D;

EsxeHeBHO 3amONHATH IaHHBIE [0 TOMAIIHUM 33JaHUSIM;

CucreMaTH4eCcKH MNPpOBEPATL W OLCHHUBATH 3HAHUA 06yt1a}01111/1xcs[, a TaKXXE€ OTMc4daThb
IIOCEIAEMOCTh B AJIEKTPOHHOM KYPHAJIE;

BricTaBnaTh UTOTOBBIE OICHKU OOYYAIOIIUXCS 32 YETBEPTh, MOJIYTOAUE, TOJ, PK3aMEH M
UTOTOBBIE HE IIO3JHEE CPOKOB, OTOBOPEHHBIX IPHKAa30M IO IIKOJE IO 3aBEPIICHUU
y4eOHOro0 Nepuosa;

IIpu  HeoOXomuMMoOcTHM  OmoOBeUIaTh  POAMTENEH  HEYCHNEBAOLIMX  O0yJaroIuxcs,
00yJaronuxcsi, MpONMyCKaIOIINUX 3aHITHS;

Jlo Havana y4eOHOTo rojaa co3iaTh KaleHAapHO-TEeMaTHYeCKOe TUIAHUPOBAHUE U BHEAPUTH
€ro B BHGKTpOHHBII\/JI JKYypHaJ. KommuectBo YacoB B KaJICHAAPHO-TCMATHYCCKOM
TUTAHUPOBAHUH JTOJKHO COOTBETCTBOBATh YUeOHOMY TLIIaHY;

Bectu Bce 3amucu mo BceM ydeOHBIM IpeaMeraM (BKJIOYash YPOKH 10 MHOCTPaHHOMY
SI3BIKY) HA PYCCKOM SI3BIKE C 00SI3aTENIbHBIM yKa3aHUEM HE TOJBKO TEM YPOKOB, HO U TEM
3a/IaHUI 110 YPOKY;

Onpenenuts cocTaB NOAIPYNII COBMECTHO C KJIACCHBIM PYKOBOJUTENIEM, IIPHU JIE€IECHUU
KJIacca Mo MpeaMETy Ha MOATPYIIIBI, U COO0marT aaMuHUCTpaTtopy no DXK/I]I. 3amucu
BECTU MHAMBHUIYAbHO KAXK/BIM YUUTEIEM, BETYIIUM TPYIIIY;

Ha crpanune snexrpoHHOro »ypHana «TeMbl YpOKOB W 3aJaHUs» BBOJIUTH TEMY,

U3Y4YECHHYIO Ha YPOKE.



5. O0mme npaBuJia BeleHUs y4eTa

5.1. Becenne nH(poOpManuy o 3aHATHU U 00 OTCYTCTBYIOIIUX JIOJKHBI POM3BOJUTHCS 110 (aKTy B
JIeHb MpOoBeAeHusA. Ecan 3aHATHE MPOBOAMIOCH BMECTO OCHOBHOTO NpernoaBaress, (pakT 3aMeHsbl
JOJDKEH OTPaXkKaThCs B MOMEHT BHECCHHUS YUETHOH 3aIUCH.

5.2. Buecenue B XypHan MH(OpMamuy O JOMAIIHEM 3aJaHUU JOJDKHO TPOMU3BOJUTHCSA B JIEHB
NPOBEJCHUS 3aHATHS HE TO3HEEe, YeM uepe3 3 daca Mocje OKOHYAHUS BCEX 3aHATHUH JaHHBIX
00yJaroIuXxcs.

5.3. Pe3ynbraThl OICHWBAHMS BBHIOJHEHHBIX OOYYArOIIMMHUCS PAOOT JOJDKHBI BBICTABIISATHCS HE
no3anee 10 qHEH co IHSA WX MPOBEIEHUS B COOTBETCTBHU C NPUHATHIMU B OY mpaBuiiaMu OIEHKH
pabor.

5.4. ApxuBHOE XpaHEHHE YYETHBIX JAaHHBIX JOJDKHO TIpEAyCMaTpUBaTh KOHTPOJb 3a WX
[EJIOCTHOCTBIO M JIOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCETO HEOOXOJMMOTO CPOKa.

6. YcioBUSI COBMENIEHHOT0 XPAaHEHHsl JAAHHBIX B JJEKTPOHHOM BHJAe M Ha OYMaKHBIX
HOCHUTEJIAX

6.1. B cnydae HeoOXxoaumMocTH ucnosib3oBaHus Janubix DK U3 31eKTpOHHON (OPMBI B Ka4eCTBE
MEYaTHOTO JOKYMEHTa HH(OpMaIusi BBIBOAWUTCS HA IMEYaTh M 3aBEPSACTCS B YCTAaHOBJICHHOM
nopsake. ApPXUBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OyYMaXHBIX HOCHTENSX JOJIKHO
OCYILECTBIATBCS B COOTBETCTBUM C JEHCTBYIOIIUM AJIMUHUCTPAaTUBHBIM PETIAMEHTOM
PocoGpnanzopa, yrBepxaeHHbIM nprukazoM MunoOpHayku Poccun ot 21 staBaps 2009 r. Ne 9.

6.2. CBo/iHas BEJOMOCTh UTOIOBOM YCIIEIIHOCTH KJjacca 3a Y4eOHBIM roJi BBIBOJUTCS U3 CUCTEMBI
ydeTa B TOM BHJIE, KOTOPBII MPEAYyCMOTPEH NEHCTBYIOIIMMHU TPEOOBAHUSIMH apPXUBHON CIY>KOBI.
Ecnu mannbie o yueOHOMY TOAY XPaHSTCS B SJIEKTPOHHOM BHJIE, CBOJIHAS BEAOMOCTh MOXET OBITh
nepesiaHa B apXyuB Cpasy MO 3aBEpPIICHUH BEJIEHUS y4eTa B COOTBETCTBYIOIIEM KIIACCHOM >KypHaJe.
6.3.1lpu BeneHuM yuyera B AJIEKTPOHHOM BHJIE€ HEOOXOIMMOCTH BBIBOJAA JIAaHHBIX Ha Ie4yaTh JIs
UCIIONIb30BaHUSA B  KadyecTBE JIOKYMEHTAa OMNpEHeNseTCs COOTBETCTBHEM  HCIOJIb3yeMOMH
nHpopmannonnoit cucremsl 'OCT P MCO 15489-1-2007 «Cucrema craHaapToB 1o uH(popMaum,
OMOIMOTEYHOMY U U3/IaTEIbCKOMY JIeny. YTpaBieHue ToKkyMmeHnTaMu. Ooiue TpedoBaHus».
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